UBND PHUONG BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TIEU HQC HOA PHU Doc l4p - Tu do - Hanh phic

BANG PHAN CONG NHIEM VU CAC THANH VIEN
THU'C HIEN QUY CHE DAN CHU NAM 2027

SOTT NOI DUNG CONG VIEC NGUGI THUC HIEN

- Xay dung cac loai ké hoach, trién khai | Nguyén Vin Cong
thuc hién dén tat ca vién chuc trong
HDSP.

- Thanh 1ap Ban Chi dao thuc hién QCDC
ctia don vi, xdy dung Quy ché.

- Trién khai cac van ban chi dao.

- Theg ddi, cap nhat cac van ban chi dao | Nguyén Ngoc Phi
cua cap trén,

- B40 c4o0 so két, tong két.

2 - Quan Iy cac van ban di, dén.

- Luu cac loai hd so.

- Phu trach chuyén mon khoi 1, 2, 3;
phong trao thi dua, CNTT, CSDL nganh.

- Theo do1, phu trach chuyén moén khéi 4, | Phan Ngoc Tuyét
3 5 va 2 t6 bd moén BM1 va BM2; phong
trao thi dua, CSDL nganh.

- Theo ddi to Van phong, phdi hop voi | Pinh Thi Khanh Van
Phé Hiéu truong thuc hién ché do thém
4 gio...

- Cong khai cac khoan, ché do cua vién
chtrc, nhan vién trong nha truong.

- Theo dbi, giam sat, nhac nh¢ céac thanh Céac thanh vién khac
5 vién, by phan hoan thanh ké hoach. trong Ban chi dao QCDC

Binh Dwong, ngay 09 thang 9 nam 2026

TRUONG BAN CHI PAO
U TRUONG
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